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You can enter utility bill data in a variety of ways:

e Enter manually one by one.

o With a bill import file.

e Subscribe to our Bill CAPture service.

There are many places you can start manual bill entry:

e  On the meter or account.
o  While viewing a bill list.
e With the Create button.

Two types of bill import.

e Abillimport format that lets you map the columns from your file.
e EnergyCAP formatted file called Advanced File Format.

Bill CAPture is a service that manages importing your bills for you.

Bill CAPture™ Process

e Utility bill acquisition
Mail reroute Website upload
Email Website CAPture

Secure file transfer
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= File formats
Scanned billimage (PDF, TIFF, HTML, JPG, etc)
Electronic vendor file (EDI 810, PDF, CSV, XLS, TXT)

Quality assurance checks
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! Bill processing

Link bill images management
Perform audits and flag issues Link bill images

Email alerts and useful reports

" Bill processing and

Perform audits and flag issues
Email alerts and useful reports
Resolve issues and record actions

Consult weekly or as needed
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Y Bill payment options
| Interface with your accounting system for bill payment

Session Survey
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