
I didn’t know I could 
do that?!?

Beth Calehuff //
Customer Success Manager

 To watch a recorded version of this presentation in the 
Eco Champions community, click here!

https://go.meltingspot.io/spot/ba81fb6b-6271-47fb-ad08-7db3ef935c34/lives/78d3f229-c4aa-48be-bbc5-479406061f74


Agenda

✓ Reassign Accounts to Vendor

✓ Move & Delete objects

✓ Update Accounts Numbers &  Meter serials

✓ Move bills 

✓ Update bill headers

✓ Commodity categories

✓ Create custom commodities

✓ Create units of measure



Let’s go to the app….



ReCAP



Reassign Accounts to Vendors

Accounts can be reassigned to a different vendor. This will update the data on the account to be 
attributed to the new vendor. 

**New suppliers are brand new accounts & vendors – should not have accounts reassigned from 
‘old’ suppliers



Move & Delete Objects

Objects, such as accounts, cost centers, meters, buildings, and organizations can easily be moved by 
selecting from list and reassigning. These objects can also be deleted by selecting and clicking ‘delete’.



Update Account Numbers & Meter Serials

Account and Meter Serial numbers can be updated, or changed, while retaining the previous account 
or meter serial numbers. These most recent two, with effective date of change, can be viewed in the 
update sheet.



Move Bills

Bills can be moved to a different account-meter by selecting the bill from the account bill list, choosing 
move bills, and then identifying the destination account and meter from the dropdowns.

** Notes: Can only move bills to ‘like’ commodities or families. 
  Can NOT move bills from meter bill list; must be account or bills module. 



Update Bill Headers

Bills headers, such as billing period, statement date, and due date can be updated by selecting the bill(s) 
from the account bill list, choosing update bill headers, and then populating the fields to update.



Commodity Categories

Commodities can be grouped in categories for filter commodity families in reports and dashboards. 



Create Custom Commodities

Custom commodities can be created to track a variety of ‘custom’ commodities, including, but not limited 
to pizza slices. 



Create Units of Measure

Create units for tracking data that may be unique or not available in system defaults.

• Created and managed via spreadsheet

• Commodities and Units module 



Questions?



Take the session survey:

I didn’t know you could do that!
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